Dawn Doe 
2225 University Drive, Apt. 25 
Anycity, TX  70808 
 Cell: 555-555-3257 
Home: 555-555-8509

EXPERIENCE: 

11/2000 - 3/2005:
Peterson County Dept. of Children and Family Services Anycity, OH 
Social Service Worker 3, Sex Abuse Intake 

Work responsibilities included assessing safety and risk for children allegedly involved in sexual abuse situations by family members or other perpetrators. Worker conducted forensic sex abuse interviews of the children and family members and of alleged perpetrators. Worked closely with the various Cuyahoga County police departments and Cleveland Sex Crimes detectives. 


7/1999 - 10/2000
Parmadale Sini Services Anycity, OH 
Child Care Worker 

Assisted clients in working toward their therapeutic treatment goals in a residential treatment facility. Served as a positive role model for the clients. Assisted clients in completing all daily living responsibilities. Assisted/facilitated the Partial Hospitalization and Residential Treatment groups.


12/1997 - 10/1998 
PCIB, Inc. Anycity, CA 
Senior Secretary 

Supported President in managing the Wireless division and the Department Heads in managing the engineering departments. Responsible for the production of all daily correspondence, specifications, spreadsheet development, and project reports. Supported Marketing Manager in tracking all quotations and the preparation of proposals. Responsible for the entering of Sales Orders and RMA’s into the Baan System. 


5/1996 - 8/1997
Sam Johnson & White Anycity, IL 
Marketing Coordinator 

Participated in the arrangement of project teaming. Developed and maintained all marketing files for the firm. Coordinated, wrote, and edited all responses to Request for Proposals (RFP’s) and Request for Qualifications (RFQ’s). Worked directly with principals of the firm in preparing marketing information including presentation materials. Handled all miscellaneous graphic projects for the office. Created and updated company resumes and project profiles. 


EDUCATION:
6/2000 

State University
Bachelor's Degree, Psychology 

8/2001- 4/2004

State University, MSW Program



REFERENCES 


Barbara Lang, LSW, Sex Abuse Intake Supervisor

Cuyahoga County Department of Children and Family Services 

555-555-4458

William H. Smith, MSSA, LISW, Family Services Supervisor

Cuyahoga County Department of Children and Family Services 

555-555-4500

Ms. Jones, Cottage Manager

Parmadale 

555-555-5554 


Mark Doe, Marketing
Skidmore, Owings & Merrill LLP 

555-555-9090 

Example provided by Social Service Network. Additional examples can be found here!






