Amanda doe

12687 Big Martha Drive

Little Canada, MN 55117

Phone: (555) 555-6366

Email: myemail@myemail.com

OBJECTIVE To obtain a full time position working within the social sciences field.


QUALIFICATIONS

Energetic, Reliable, Motivated, Team Player


EDUCATION

Bachelor of Arts, University of STATE, ANYCITY
2001-2005


EMPLOYMENT HISTORY

Customer Service, Coffman Memorial Union Bookstore

2004 - present

Included cashiering, data entry, interacting with customers.

Research Assistant, Center of Neurobehavioral Development
2004

Working with children ages 3-4 under experimental lab conditions, filming, data entry, and observational skills.

Waitress, Pakastini’s






2003 - 2004

 
Included cashiering, cooking, waiting tables, doing dishes, customer service.

Customer Service, Metro NineTelecommunications


2000-2002

Included operating telephones, customer service, data entry, teleconcierge, movie listings, and general information.


SKILLS

· General Skills

· Excellent interpersonal skills

· Work well independently or with others

· Energetic

· Focused

· Detail Oriented

· Computer Skills

· Data Entry


(     Microsoft Works

· Word Processing

(     Power Point

· Spreadsheet


(     Some knowledge of SPSS


RELATED COURSEWORK

Introductory Psychology, Biological Psychology, Social Psychology, Abnormal Psychology, Child psychology, Emotional and Behavioral Problems of Children
Example provided by Social Service Network. Additional examples can be found here!

