
	888 Super Drive

Anytown, SC 29576
	555-555-5555  Home

666-666-6666 Cell


Pete P. Palls

	Education
	1970–1974
Sample University
Anytown, VA

· Bachelor of Science/  Major -Social Work / Minor-Psychology



	Experience
	February 1, 2007 – August 31, 2007      Community Long Term Care Anytown, SC

Case Manager

· Responsible for maintaining client records, to include verification of eligibility, level of care, provision of on going services to client, and changes within the Medicaid Waiver program

· Make home visits to clients on quarterly and yearly basis/according to scheduled time guidelines

· Co-ordinate and authorize services to clients/keep detailed documentation of services

· Documentations keyed to Laptop and Hard copy records maintained 

Social Worker

· Responsible for court child custody home investigations and extensive court testimony

· Responsible for keeping detailed case documentation and case management

· Responsible for foster parent training according to state standards

· Responsible for public speaking events promoting foster home applicants

· Coordinator for local Foster Parent Association 

· Responsible for service intake for clients in need of food, medical services, housing and transportation by networking available community resources

	
	1979-1981                                           Employment Commission   Anytown,VA

Employment Security Interviewer 

· Responsible for matching clients to available employment 

· Responsible for searching for available job openings in local area 

Responsible for taking applications for government job searches

	
	1974–1979
Department of Social Services   Anytown, VA

Social Worker

· Responsible for management of case load of clients on public assistance

	
	· Responsible for counseling of clients on self reliance and positive life choices

· Responsible for child protective service case load

· Responsible for taking custody of abused or neglected children through court system

· Responsible for case documentation and court testimony 

	
	1995–Present
                                                           ERA Anytown, VA

Real Estate Agent

· Listen to and evaluate each customers’ needs, research available list of properties, set up showings, write contracts, follow up all points of contract  from financing to closing.

· Provide excellent customer services throughout entire process.

	References
	

	
	


Example provided by Social Service Network. Additional examples can be found here!
